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Iono:xenue o 6udmorexke 'OY «IIKOJIA Ne 111 I'.O. AOHEIK»

1. O6me noJiokeHust
1.1. Hacrosiee nojoXeHne periaMeHTHpyeT aesteabHocTs oubimoreku ['BOY «IIKOJIA Ne 111
I'.0. IOHELK» (mamee — obpa3oBaTeabHast OpraHU3aIus).
1.2. Hacrosimee mosoxxeHue pazpabotrano B cooTBeTcTBHU ¢ DenepanbHbIM 3akoHOM oT 29.12.2012
Ne 273-03 «O6 obpazoBanuu B Poccuiickoit deaeparnumny, npukazom MunkyasTypsl ot 08.10.2012
Ne 1077 «O6 yrBepxkacauu Ilopsioka ydera ITOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO
donma» ¢ yuerom muchMa MunHoOpazoBanus ot 23.03.2004 Ne 14-51-70/13 «O Ilpumeprom
MIOJIO)KEHUU 0 OMOIMoTeKe 00111e00pa30BaTEIbHOTO YUPEKIACHUS», METOAMUECKUX PEKOMEHIaIUM
OI'BHY <«HIIb um. KJ. VYwmmackoro» ot 31.05.2017, pekomenaanuiit MUHKYIBTYpBl  OT
12.09.2017 mo pabGote OUOIMOTEK C [OKyMEHTaMH, BKIIOUYEHHBIMH B (heIepalibHBId CITHCOK
9KCTPEMHUCTCKUX MaTEPUaJIOB.
1.3. bubnmoTeka sBISETCS CTPYKTYPHBIM TOApa3JelieHHeM O0pa3oBaTeIbHONW OpraHU3aIlvy,
CO3/IaHHBIM B IEJISIX OOeCTeueHus MpaBa YYaCTHHUKOB 00pa30BaTENbHOIO Mpoliecca Ha OecruiaTHoe
NOJIb30BaHKE OUOIMOTEYHO-MH(DOPMAITIOHHBIMU PECYPCAMHU.
1.4. TTopsaok MONB30BaHUSI UCTOYHUKAMH WH(OpPMAIUH, NTepeueHb OCHOBHBIX YCIYT M YCIOBUS UX
NPEJOCTABICHUS OMPEACISIOTCS HACTOSIIMM  TIOJOKEHHEM O OMONMOTeKe | IpaBUJIaMU
MOJIb30BaHUs OMOTMOTEKOH, YTBEPKIEHHBIMU JUPEKTOPOM 00pa30oBaTeIbHOM OpraHu3alluu.
1.5. Opranuzanus oOcCIyXMBaHHUSI yYaCTHHUKOB O0Opa30BaTENIbHOTO IIpolecca IPOU3BOJUTCS B
COOTBETCTBUM C NpaBUJIaMHU TEXHUKUM O€30MaCHOCTH U TPOTUBONOKAPHBIMM, CAHUTAPHO-
TUTUEHHYECKUMH TPEOOBAHUSIMH.

2. leau, 3ana4u, QyHKIMU OUOJIHOTEKH
2.1. lenu OuOGIMOTEKN COOTBETCTBYIOT LIESIM 00pa30BaTeIbHONW OpraHU3allii U BKIIIOYAIOT B ce0s
B TOM uwuciie: GOpMHUpPOBAHUE OOIIEH KyIbTYphl JIMYHOCTH OOYYArOIIMXCS Ha OCHOBE YCBOCHHS
COJIepKaHUsl OCHOBHBIX 00IIe00pa3oBaTeNbHBIX MPOrpaMM, MX ajanTaius K *KH3HU B OOILIECTBE,
CO371aHME OCHOBBI JUJISI OCO3HAHHOTO BHIOOpA M TMOCJEAYIOIIEr0 OCBOEHHUS MPOQPECCHOHANTbHBIX
00pa3oBaTeNbHBIX MPOrpaMM, BOCIIUTAHUE I'PAXKTAHCTBEHHOCTH, TPYJOIIO0MS, YBaXKEHUS K ITpaBaM
U cBoOOJaM denoBeKa, JIOBUM K OKpyxkawlued mnpupone, Ponuue, cembe, (opMupoBaHue
3JI0pOBOT0 00paza )KU3HH.
2.2. 3agagamu OMOTMOTEKH 00pa30BaTEIbHON OPraHU3aInH SBISFOTCS:
e olecrieueHHMe  y4yaCTHMKaM  00pa3oBaTelIbHOro  Ipolecca —  OOydarommMmcH,
MeIarOTHYECKUM pabOTHUKAM, POAUTENSAM (3aKOHHBIM MPEICTABUTEISIM) O0YyUYarOIHXCS
(manee — momp3oBaTeNsAM) — OOCTyHa K HMH(MOPMAILUH, 3HAHUSAM, HICSM, KYJIbTYPHBIM
LEHHOCTSM TIOCPE/ICTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYypCoB
00pa3oBaTeTbHON OpraHU3alHH;
e BOCHHUTAaHHE KYJBTYPHOTO M TPAKIAHCKOTO CAaMOCO3HAHHWS, TOMOIIh B COIHATH3AINN
00y4aroIerocsi, pa3BUTHH €ro TBOPUECKOTo MOTEHINAaNa,
e TPHUBJICYCHHE OOYUYAIONIMXCS K CHCTEMAaTHUYECKOMY YTEHHUIO Y4eOHOH, XYH0KECTBEHHOH,
HAYYHO-TIONYJISIPHON JIUTEPATYPHI,



e COJICHCTBHE Pa3BUTHIO NMO3HABATEIHHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaromuxcs;

e (opMupoBaHME HABBHIKOB HE3aBUCHUMOTO0 OHOJMOTEYHOrO TOJB30BaTENsA, OOy4YeHHe
MIOUCKY, OTOOPY M KPUTUYECKOH OIleHKe HH(pOpMAIIHH,

e COJCICTBHE MEJArorMyeckuM pabOTHUKAaM B  MOAOOpPE  HAyYHO-METOAUYECKOM
TUTEPaTyphl, ”HHOPMUPOBAHKUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN QOHT,

e COBEpIICHCTBOBAHUE IMPENOCTABIAEMbIX OHUOIMOTEKON yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  HMH(OPMAIIMOHHBIX  TEXHOJIOTUH W  KOMIIBIOTEpU3ALMU  OMOIMOTEYHO-
MH(pOPMaIMOHHBIX MTPOIIEcCOB, (hopmupoBaHue KOMPOPTHON OUOIMOTEUHOM CPEIbI.

2.3. bubnuoreka BBIOTHSET CIEAYIOUIHe () YHKIHH:
2.3.1. @opmupyer QoHx OHOIMOTECYHO-UH(DOPMAIMOHHBIX  PECYPCOB  00pa30BaTEIHHOM
OpraHu3aluu:

e KOMIUIEKTYET OCHOBHOU ()OHJ y4eOHBIMHU, Xy0KECTBEHHBIMH, HAYYHBIMHU, CIPABOYHBIMH,
MEeIarOrMYECKUMH U HAYYHO-TIOMYJIIPHBIMH TOKYMEHTAMU,

e YyYacTByeT B KOMIUIEKTOBAaHUHU CHEIHAIM3UPOBAHHOTO (oHa ydeOHMKaMH M3 4YHcla
BXOJIIMX B (efepalbHblii NepedyeHb Y4eOHMKOB, AOMYHICHHBIX K HCIIOIB30BAHHUIO TPU
peain3aliil UMEIONINX TOCYAApCTBEHHYIO aKKpPEAUTAlMI0 00pa30BaTeIbHBIX MPOTrpaMM
HAYaJIbHOTO OOIMIETr0, OCHOBHOTO OOIIEro, CpeaHero o0mero oOpa3oBaHHs, U YICOHBIMU
MOCOOMSIMH,  JIOMYIIEHHBIMH K  HCIOJB30BAaHUIO TIPU  peaju3alud  YKa3aHHBIX
00pa3oBaTEeNbHBIX IPOTPAMM;

e aKkymynupyeT ¢OHI JOKYMEHTOB, CO3JaBacMbIX B 00pa30BaTEIbHOW OpraHU3alUuU
(myOnukanmii ¥ paboT negaroroB 00pa3oBaTeNIbHONW OPraHU3aIUH, JTYYIIUX HAYYHBIX padoT
U pedeparoB ydanuxcs u ap.);

e OCYHIIECTBJISIET Pa3MEICHHE, OPTaHU3AIMIO U COXPAaHHOCTh IOKYMEHTOB,

e OpraHu3yeT W BeJET CIpaBOYHO-OMOIHOrpaduyeckuii ammapar: karanord (anpaBUTHBIHI,
CHCTEMAaTHUYCCKHUI), KapTOTeKH (CHCTEMAaTHYeCKyl KapTOTEKy CTaTeld, TEeMaTHYCCKHE
KapTOTEKH), OSJCKTPOHHBIH Kartajmor, 0a3bl MJaHHBIX MO MPODUI0 00pa3oBaTEIBLHON
OpTaHU3aIH.

2.3.2. OcymectBisger nudpdepeHIpoBaHHOE OUOINOTEUYHO-UH(DOPMAILIMOHHOE OOCITY>KUBaHUE
00ydJaroumxcs:

e TIpenocTaBisieT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTESX;

e oOpraHm3yeT OOyYeHHE HaBbIKAM HE3aBUCHMOTO OHOJMOTEYHOTO TMOJB30BATENs U
notpeOuTenss MHPOPMALUMHU, COACHCTBYET HHTErpalMd KOMIUIEKCAa 3HaHUM, yMEHUH U
HaBBIKOB pa0OTHI C KHUTOM ¥ HH(pOpPMAIIHEH;

e OKa3bIBaeT MH(GOPMAIMOHHYIO MOJJEPKKY B PEIIEHUM 3a/a4, BO3HHUKAIOIIUX B IpOLEcce
y4eOHOU, caM000Opa30BaTENbHON U JOCYTOBOM JEATEILHOCTH O0yUaIOIINXCS;

e OpraHM3yeT MacCOBBIE MEpOINpPHATHS, OpPHUEHTHPOBAHHBIE Ha pa3BUTHE oOwEeH u
YUTATENLCKON KYIBTYpBI JHYHOCTH,

e COJICHCTBYET MeJarorn4eckuM pabOTHUKAM B OpraHM3alliu 00pa3oBaTeIbHOIO Ipolecca U
Jocyra 00 yqarouXcs.

2.3.3. OcymectBusier auddepeHIpoBaHHOE OUOINOTEUHO-UH(POPMALIMOHHOE O0CITyKUBaHHUE
MeIarOrMYeCKuX PabOTHUKOB:

e BBIBISIET MH(POPMALMOHHbIE TOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
o0y4eHHneM, BOCIUTAHNEM O0YJarOIIIXCs,

e CO/ICHCTBYET MPO(PECCHOHATBHON KOMIIETEHIIMU TEJaroroB, MOBBIIICHUIO KBaTU(HUKAIHH,
MIPOBE/ICHUIO aTTECTAIINY,

e OCYyHIECTBISCT TeKymee uHPopMupoBanue (aHM uHGOpMAaUUM, 0030pHI  HOBBIX
MOCTYIUICHUH ¥ MyOJTUKAIINN);

e CIIOCOOCTBYET IMPOBEACHUIO 3aHATUH MO (HOPMHUPOBAHMIO HH(OPMAIIMOHHON KYJIBTYpHI
oOyJaromuxcs, sBJseTcss 0a30d s MPOBENCHHS MPAKTHYECKUX 3aHATHA Mo paboTe ¢
MH(OPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectpiser auddepeHIpoBaHHOe OHOIMOTEUYHO-HHDOPMAIIMOHHOE O00CITyKUBaHUE
poauTenei (3aKOHHBIX PEICTABUTENECH) 00YJaOIINXCS:



e VIOBIIETBOPSIET 3alpOCHI TMOJb30BaTeNell W WHAOPMUPYET O HOBBIX IOCTYIUICHHUSX B
OnOINOTEKY;,

e KOHCYJIBTHPYET MO BOIPOCAM OPTaHU3AlHMUA CEMEHHOr0 YTCHHUS, 3HAKOMUT ¢ MHpopMaIuei
10 BOCITMTAHUIO JETEH;

e KOHCYJIBTHPYET IO BOIPOCAM YUCOHBIX M3TAHHMA JUIS 00YIArOIIUXCS.

3. Opranu3amnusi 1esiTeJIbHOCTH OUOJINOTEKH

3.1. Ob1iee pyKOBOJCTBO EATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISAET AUPEKTOP 00pa30BaTeIbHOM
OpTaHHU3aIHH.
3.2. HenocpencTBeHHOE PYKOBOJCTBO OMOIHMOTEKON OCYIIECTBISET 3aBEIYIOUTUH OMOIMOTEKOH,
KOTOPBI Ha3HAYACTCSI TUPEKTOPOM 00pa30BaTEIIbHON OpraHU3aIlHH.
3.3. 3aBenyrouuii OGMOIMOTEKONW HECET OTBETCTBEHHOCTh B Mpeiesiax CBOEH KOMIETEHIIMH 32
OPTaHM3AIIO U PE3YNIBTATHI IEATEIHBHOCTH OUOINOTECKH.
3.4. 3aBenyronuii OMONIMOTEKOW pa3pabaThIBACT M MPEICTABIACT JUPEKTOPY OOpa3oBaTEIbLHOM
OpTraHHU3aIH Ha YTBEPKJACHUE CIICIYIOIINE JOKYMEHTHI:

e TIOJIOXKEHHE O OMOIMOTEKE, MpaBHIIa MOJIH30BaHUS OUOIMOTEKOMH;

e TIOJIO’KEHUE O IUIATHBIX yciyrax OuOJIMOTeKH,

e TUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.
3.5. B cocraB 6uOIMOTEKH BXOJIUT:

e a0OHEMEHT;

e YHTaJbLHBIN 34,

e OTIEN y4eOHUKOB,

e otraen nHGOPMAMOHHO-OHOIorpaduaecKoit padoThI;

e GOHI W CHENMATU3UPOBAHHBIN 3am paboOThl € MYJIbTUMEIUWHBIMH M CETEBBIMH

JOKYMEHTaMH,

e MeJuaTexa.
3.6. bubnuoreuHo-nHMOPMAITMOHHOE OOCITY)KHBaHHE OCYIIECTBIISICTCS B COOTBETCTBUU C IJIAHAMH
paboThI OMOINOTEKU U PSKHUMOM pabOThl 00pa30BaTeIbHON OpraHu3alIuy.
3.7. bubnmoreka BIpaBe NPEAOCTABIATH IUIATHBIE OWOIMOTEYHO-WH(POPMALMOHHBIE YCIYTH,
nepeyeHb KOTOPBIX OMpeesieTcs YCTaBOM 00pa30BaTeIbHON OpraHU3alltu.
3.8. Pexxum paboThl OMONMHMOTEKH OIpENeNsIeTCs] 3aBEAYIOUMM OWOIIMOTEKON ¢ y4eToM peXuMa
paboTel oOpazoBaTenbHON opraHuzanuu. OAWH pa3 B MeECSI] MPeayCMaTPUBACTCS CaHUTAPHBIM
JIeHb, B KOTOPBIH OOCITy’)KHBaHHE ITOJIB30BATEIICH HE TPOU3BOIUTCS.

4. Y4er nocTynjieHus: U BbIOBITHS JOKYMEHTOB Ou01oTedHoro gonaa
4.1. TIpuem noKyMeHTOB B (poH OMONIUOTEKH BKIIOYAET CIAEAYIONINE ONEPAIIUU:

e CBEepKa TIOCTYIUIGHHH C TIEPBUYHBIM YYETHBIM JOKYMEHTOM (HakiagHas, aKrT),
BKJTFOYAIOIIUM CHHCOK MOCTYMUBIINX JOKYMEHTOB,

e COCTaBJICHHWE  IEPBUYHOIO  YYETHOTO  JIOKYMEHTa  JUIsl  TIOCTYIUICHWH  0e3
COTIPOBOUTENBHOM TOKYMEHTAIINH;

e pErucTpanus MOCTYIHUBIIMX JOKYMEHTOB B pErHCTpaX CYMMapHOTO, TPYIIOBOTO H
uapuBuayansaoro ydera (IFOCT 7.0.93-2015 «bubauoteunsiii ¢oua. TexHomorus
bopMUPOBaHUN).

4.2. Tlpu TMOMOJHEHWHU OCHOBHOTO OMOMMOTeyHOro (oHIa HEOOXOIWMO COONIOAATh TPeOOBAHUSA
Oenepanpaoro 3akona ot 25.07.2002 Ne 114-®3 «O npoOTHBOACHCTBUU SKCTPEMHUCTCKOU
JEeSTeNbHOCTH. JJOKyMeHTHI, BKIIOUeHHbIE B DeepanbHbld CIIUCOK SKCTPEMHUCTCKIX MaTepUajioB
(mamee — ®CHM), OIyOTMKOBAaHHBIH Ha oduraTbHOM caiite MuHrocta
(http://minjust.ru/ru/extremist-materials), npuoOperarts 3anpenieHo, NPy BHISBICHUU HX B (OHAE —
W3BIMaTh U3 JIOCTYIIA.

4.3. Ydaer u 006paboTKa JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.



4.3.1. Yuer u o0paboTKa TOKyMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS HHIUBUAYATbHBIM
crocoboM. CBeneHUsI O MOCTYMUBIIUX IMMEYATHBIX JOKyMEHTaxX BHOCSTCS B «KHHry cyMMapHOro
ydeTa JOKYMEHTOB OCHOBHOTO (hOH/Ia».
[ToctynuBmIMM  JOKyMEHTaM IPHUCBAMBAIOT HWHAWBUAYAJIbHBI  PETUCTPALIMOHHBIA  HOMEP
(MHBEHTAapHBIH HOMEp WM HMHOW 3HAK, NPUHATHIH B KAueCTBE PETUCTPAILMOHHOIO HOMEpA,
CHCTEMHBIN HOMEp VIS JICKTPOHHBIX JOKYMEHTOB) M (P XpaHESHUS.
Peructparmonnsie HoMepa 1 IUQPPHI OTMEYAIOT B PETUCTPaX HHIUBUIYATHHOTO y4eTa JOKYMEHTOB
— MHBEHTApHOM KHUTE, KAPTOTEKE PETUCTPALIMU Ta3€T, KYPHAJIOB, YIETHON 0a3e TaHHBIX.
Bce »sx3emMIusipel  NPUHATBIX  W3AaHWN  mTemreniorores. llremnens ¢ HauMEHOBaHHEM
00pa3oBaTeNbHOI OpraHU3aluu TOJKEH OBITh MPSAMOYTOJIbHON (HOPMBI, pa3MepoM He OOJIbIlIe YeM
1,5%x 4 cm.
[Itemnens craBuTCs HA 000POTE TUTYJIBHOrO JjucTa (MPH OTCYTCTBUH TUTYJILHOTO JIUCTA — Ha
NIEpBOM CTPaHUIIC TEKCTa IO/ 3arjiaBiueM), Ha 17-if cTpaHHIe O/ TEKCTOM B JICBOM HU)KHEM YIIIy U
Ha 00opoTe KaxkJoro mnpuioxkenus. Ha Opourtopax u KypHajax IITEMIIeNb CTaBUTCS TOJIbKO Ha
00JI0KKE WJIM Ha TIEPBOU CTPAHUIIE TEKCTA.
CoctaB ocHOBHOrO (oHJa (hUKCHpPYyeTcs B KApTOUHOM aji(aBUTHOM KaTajore, B AJIEKTPOHHOU 0aze
JAHHBIX OUOIMOTEKH.
4.3.2. Yuer u o0OpaboTka cneuuanu3upoBaHHoro ¢ouga. Crneunanu3upoBaHHbIl  (HoHA
YUUTBIBAETCSI U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (POH .
Y4er JOKYMEHTOB CHEHUAIU3UPOBAHHOTO (OHAA, KaKk MHOTOIK3EMIUISIPHON JIUTEPATYypHI,
OCYIIECTBIISICTCS TPYIIOBBIM CIIOCOOOM W OTpakaeTcss B «KHHTe cyMMapHOro yd4era ydeOHOTO
dboHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KaPTOYECK.
Ha kaxxnoe HanMeHOBaHHWE JOKYMEHTOB CIICIHAIM3UPOBAHHOTO (HOHAA 3aBOIUTCS OTICIIbHAS
yueTHass kaprouka. Kaprouku ¢ OubnmorpaduueckuM OmucaHUeM U3JaHUN  y4eOHHMKOB
PAcCTaBIIIOTCS B YYETHYIO KapTOTEKY IO KjiaccaM, a BHYTPH KJIaccoB — 1o andaButy hammimuit
ABTOPOB WJIM 3arjiaBuil. J{Js KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOUYEK OHH PETUCTPUPYIOTCS
B «KypHale perucrpauu y4eTHbIX KapTOUYeK YICOHUKOBY.
TexHuueckas 00pabOTKa JOKYMEHTOB MIPelyCMaTPUBAET CIEAYIOIINE ONEepaIUu:
e TIPOCTABJICHWE HA KAXKIOM JIOKYMEHTE IITeMIIeNisi OWOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HaCTOAIIEro NOJ0KEHUS,
e YCTAHOBJIEHHE CPEJICTB 3aIIUTHI OT yTpaThl (MArHUTHBIA JATYMK, PAJAOYHUI, WHOW BH
MapKHPOBKH);
e W3rOTOBJICHWE W TMPHKPEIUICHUE K JOKYMEHTY Iacropra ydeOHuKa. [lacmopT ydeOHMKa
MIPUKJIEUBAETCS HA TIOCTEAHEN CTpaHuIle yueOHHUKa. 3arOTHAETCS MPU BbIIade YUTATEIIIO.
Yder crnenuamu3upoBaHHOTO (OHIA MPEeIyCMAaTPUBAET OTPAXKEHHE €ro COCTaBa B CIPABOYHO-
oubnuorpaduueckom amnmapate OUOIMOTEKH, B TOM YHCIIE B OJIEKTPOHHOM 0a3ze JaHHBIX.
4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.
4.4.1. [IpyuuHbl, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJICH U3 cocTaBa OHOIMOTeYHOTrO POoHMa,
BKIIIOYAIOT B TOM YHCJIE BETXOCTh, JCPEKTHOCTh, YyCTapelOCTh I10 COACPKAHHIO, YTpaTy.
HckmroueHne AOKyMeHTa U3 OUOIMOTEedHOTro (POHAA MPOBOAUTCS HA OCHOBAHHH aHAJIM3a COCTaBa
6ubauoreyHoro (GoHAa U pe3yabTaTOB €0 MPOBEPKH.
4.4.2. Tlom BETXOCTHIO JOKYMEHTa IOHHUMAIOT pe3ydbTaT ECTECTBEHHOTO CTapeHHsl WU
(U3HYECKOTO U3HOCA TOKYMEHTA.
4.43. Tlong npedexTHOCTHIO JOKYMEHTa TMOHHMAIOT YacTUYHYI0 WJIH TIONHYIHO  yTpaTy
OKCIUTYaTaI[MOHHBIX Ka4eCTB JIOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.
4.4.4. Tlom ycTapenocThl0 MO COJIEPKAHUIO TMOHUMAIOT TMOTEPI0 AaKTYaIbHOCTH TEMAaTHUKH,
MOJITBEPXKIAEMYIO OTCYTCTBHEM CIIpOCa YuTaTellel, HeBOCTPEOOBAaHHOCTRIO B IEepepacIpe/IeIICHHH
U peau3aliu.
4.4.5. Tlox yrparoil TOKyMEeHTa MOHMMAIOT €ro OTCYTCTBHE B (hoHAE OMOIMOTEKH MO MPUYHHAM
MOTEPH, XUIICHUS, OCICTBUI CTUXUHHOTO, TEXHOTEHHOro (B TOM YHCJIE XaKEPCKOW aTaku Hu
HEBOCCTAHOBUMOIO C0OSI 3JCKTPOHHOTO OOOpYJAOBaHHUS) MM COIMHMAIBHOIO XapakTepa, II0
HEYCTAaHOBJICHHOU MPUYHHE.



4.4.6. Ilpouecc UCKIIOUYEHUS JOKYMEHTOB U3 (OHIa OMOIMOTEKH OCYILECTBISIETCS B COOTBETCTBUU
¢ Ilopsimkom ydeTa JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO (OHMAA, YTBEPKIACHHBIM
npuka3zoM MunkyneTypsl ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHIA MPOM3BOIUTCS B PE3yJbTaTe MX CITHCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOJUTENIEM 00pa30BaTENbHON OpraHU3aliy.

4.4.8. Yrrimzanus ClIMCaHHBIX JOKYMEHTOB OMOIMOTEYHOTrO (JOH/IA MPOU3BOIUTCS B COOTBETCTBUH
C 3aKOHOJATeNbCTBOM PO.

5. IlpoBepka 10OKyMeHTOB OO/ 1M0TEYHOT0 (pOHIA

5.1. IlmanoBas mpoBepka JTOKYMEHTOB OHOJMOTEYHOrO (POHIA MPOBOAUTCS C IMEPUOAMIHOCTHIO
OIMH pa3 B IMATh JIET Ha OCHOBAaHUHM TrpaduKa NPOBEPKH, YTBEPKIECHHOTO 3aBEAYIOIIUM
OMOINOTEKOM.
5.2. BuerutanoBasi mpoBepKka JOKYMEHTOB OMOIMOTEYHOro (OHIA MPOU3BOAMTCSA B 00S3aTEIHHOM
HOpsIKE:

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WM TIOPYH IOKYMEHTOB,

e B cCIydyae CTUXMHHOro O€ICTBUS, MOXKapa WM JPYTUX Ype3BbIUAWHBIX CHUTYAaIHi,

BBI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMH,

e TIpU PEOpPraHU3alUU WIH JUKBUIAIMH 00pa30BaTeIbHON OpraHU3aIliH.
5.3. TlpoBepka (oHga HA TpeAMeT HATUYHUS B HEM JOKYMEHTOB, BKJIIOYCHHBIX B DCOM,
MIPOBOJAMTCS:

e IIPH MOCTYIUICHHH HOBBIX JJOKYMEHTOB B (DOHJI;

e cHCTEMAaTHYECKH (HE peXe OMHOrO pasa B TpU Mecsna) myrem cBepku DCOM co

CIpaBOYHO-OHOIMOrpadmueckuM anmaparom QoHa OUOITHOTEKH.

5.4. Ilo uroraMm MpoBEpPKH 3aBEIYIOIINI OUOIMOTEKON COCTABISET aKT, MOAMUCHIBAET U XPAHUT €T0
B OMOJIHOTEKE B TEUEHUE CPOKA, YCTAHOBIEHHOTO HOMEHKIIATYpO#l aen. Ecian kakue-To JOKyMEHTHI
OTCYTCTBYIOT 10 HEYCTAaHOBIICHHOW MPUYMHE, TO K aKTy MPUKIAABIBAETCS UX CIHUCOK, B KOTOPOM
(GUKCUPYIOTCS CBEJCHHS O KOJWYECTBE JOKYMEHTOB OHMONMMOTeYyHOro (OHIA B HAIMYHH U
KOJIMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJI€ MO HEYCTAaHOBJICHHOW mpuuuHe. B akrte
TaKXKe YKa3bIBAIOTCS HOMEP U JIaTa aKTa MpeAbLAyIIeH POBEPKH.
[Tpu BBIBIEHUU B IpOIECCE MPOBEPKH (POHIA OTCYTCTBYIOUIUX JTOKYMEHTOB M HEBO3MOKHOCTH
YCTQHOBJICHHSI BHWHOBHBIX JIMII YOBITKH 110 HEJOCTadyaM CIIHCHIBAIOTCS B COOTBETCTBHHU C
JIeMCTBYIOIUM 3aKOHO/1aTEIIbCTBOM.
5.5. It mpoBepku OubamoreyHoro ¢ponaa oOpa3oBaTeIbHON OpraHU3aIlMy Ha TIPEAMET HaJTUYHs B
HEM JIOKYMEHTOB, BKIOYeHHbIX B @OCOM, B o00pa3zoBaTeiabHONM OpraHM3allid —CO3JaeTcs
cnenuanbHas Komuccuss mo cBepke OuOianoreynoro ¢onma ¢ DenepadbHbIM — CIIHCKOM
HKCTPEMHUCTCKUX MAaTepHaliOB, BBIABICHHUIO, H3BATHIO U YHUYTOXKEHUIO 3KCTPEMHUCTCKUX
marepuasioB (manee — Komwuccuss 1Mo TMpoBepKe 3KCTPEMHUCTCKUX MATEpPHUANIOB), KOTOpast
cucTemaruuecku (He pexke OJHOTO pa3a B TPH MecCsla) OCYLICCTBISIET MPOBEPKY OMOIHOTEYHOrO
¢doHa 00pazoBaTEIHLHON OpPraHW3allMN HA MPEAMET HAJTUYWS B HEM JOKYMEHTOB, BKJIFOUEHHBIX B
OCOM, nyrem ceepku PCOM co cripaBoyHO-OubIMOrpaduueckuM anmnaparom GoHa.
[Ipu BbIsIBIEHMM JAOKyMeHTa, BKItouyeHHoro B (®COM, Ha srane KoOMIUIEKTOBaHHUS (oHAa
yKa3aHHBI JOKYMEHT He IOJUIeKHUT BKJIIOUEHHIO B OuOImoTeuHblil ¢GoHJ o00pa3oBaTenbHOM
OpraHu3aIuHg.
B cnydae BbIiBieHUs JOKyMeHTa, BKIoueHHOro B ®COM um yxke Haxojsmerocs B (oHJe
OuOmMoTeKkn 00pa30BaTEIbHON OpPTaHU3aIlid, TOKYMEHT MCKITI0UaeTcsl u3 OubanoredyHoro GoHma u
MOJUIEKHUT YHUUITOXKEHUIO.

6. [Topsinok MoIb30BaHUsI OMOIUOTEKOMH
6.1. 3ammchk oOydaromuxcsi 00pa30BaTEBHONH OpraHW3aluy B OHOIMOTEKY IPOHU3BOJUTCSA TIO
CIIUCOYHOMY COCTaBY KJlacCa B MHIUBUAYATHHOM IMOPSIIKE, MEJArOTHUYECKUX U WHBIX PaOOTHHKOB
00pa30BaTEeIbHONW OpraHU3alMK, poauTeNei (MHBIX 3aKOHHBIX MPEACTABUTENCH) 00yJaromuxcs —
no macropty. Ilepeperucrpamusi monp30oBaTeNneld OUOMUOTEKH TMPOU3BOAUTCS  €XKETOJMHO.



6.2. JIokyMeHTOM, MOATBEPIKAAIOIIUM TPABO TOJIB30BaHUsI OMOIMOTEKOH, SIBISIETCS YUTATEIHCKUN
dopmymsip. Ynratenbckuit Gopmyisip GUKCHpYET OaTy BBIAAYM IOJIH30BATEIIO JTOKYMEHTOB W3
¢dona GMOTMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.
6.3. [lopsiok moyIb30BaHUsT A00OHEMEHTOM
6.3.1. TTonp30BaTen UMEIOT MPABO MOJYYUTHh Ha JOM M3 MHOTOTOMHBIX M3JaHMNA HE 0ojee IBYX
JIOKYMEHTOB OJJHOBPEMEHHO.
6.3.2. MakcuMasbHbIE CPOKH MOJIb30BaHUS JJOKYMEHTAMHU:

e y4eOHUKH, ydeOHBIC TOCOOUS — yUeOHBIH o/,

e Hay4YHO-TIOIYJISipHAs, IIO3HABATENbHAs, XyA0KECTBEHHAs JIUTEpaTypa — OJJUH MECSII;

e MEPHOAMYECKUE U3JIAHHsI, U3JJaHUS TIOBBIIIEHHOTO cripoca — 15 nHeid.
6.3.3. ITosp30BaTen MOTYT MPOAIUTH CPOK TOJIH30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIH30BATEIICH.
6.4. [TopsiTOK TOJTE30BaHUS YHUTATHLHBIM 3aJI0M.
6.4.1. JlIokyMeHTBI, TIpeIHa3HAYCHHBIC /I Pa0OTHI B YATAIILHOM 3aJjie, Ha IOM HE BBIIAIOTCS.
6.4.2. DHIUKIIONEIUY, CIIPABOYHUKH, PEAKUE, IICHHBIEC U UMCIOIINECS B €IMHCTBEHHOM 3K3EMIUISIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 pa0OTHI B YATAIILHOM 3aJIe.
6.5. Ilopsiiox paboTHl C KOMIIBIOTEPOM, PACHIOJIOKEHHBIM B OHMOIHOTEKE.
6.5.1. PaGota ¢ KOMIIBIOTEPOM YYaCTHUKOB OOpa30BATENBHOTO MpoIecca MPOU3BOJUTCS IO
rpaduKy, YTBEP)KACHHOMY TUPEKTOPOM OOpa30BaTENbHOW OpTaHU3alMd, W B TPUCYTCTBHU
COTpYIHUKA OMOTUOTEKH.
6.5.2. Paspemaercss paboTta 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE OoJiee JBYX YEJIOBEK
OJTHOBPEMEHHO.
6.5.3. Tlomp3oBaTens mMmeeT mpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTEIEM HH(OpMamuu Tmocie
IpeBAPUTEILHOIO TECTUPOBAHMSI €T0 pAOOTHUKOM OUOJIMOTEKH.
6.5.4. I1o BceM BompocaM MoMcKa HHPOPMAIMK B HHTEPHETE MOJIh30BATEIb JIOJDKEH 00pamarbes K
pabOTHUKY OMOJIMOTEKH; 3amperiaeTcsi oOpalleHHe K pecypcaM HMHTEPHETa, MPEAIoJaratoniim
oriary.
6.5.5. PaGora ¢ KOMIBIOTEPOM TPOHM3BOIUTCS COIJIACHO  YTBEPXKJICHHBIM CAaHUTAPHO-
TUTHCHUYECKUM TPEOOBAHHSIM.

7. IlpaBa n o0s13aHHOCTH OMOJINOTEKH
7.1. PaboTHUKM OMOIMOTEKH UMEIOT MPaBO:

e CaMOCTOSITEIbHO  BBIOMpaTh  (GOpPMBI, CpPeACTBA U  METOJbl  OMOJIMOTEYHO-
MH(GOPMAIIMOHHOTO 00CITyXKHBaHHUs 00pa30BaTEIILHOTO U BOCIIUTATEIHLHOIO MPOIIECCOB B
COOTBETCTBHHM C IIeNsIMH ¥ 3aJadaMH, YKa3aHHBIMH B YyCTaBe 00pa3oBaTelIbHOM
OpraHu3alMM U TOJI0XKEHUU 0 OUOIINOTEKE;

e TMPOBOAWTH B YCTAHOBJICHHOM TIOpSAIKE (aKyIbTATUBHBIC 3aHATHSA, YPOKH M KPYKKH
6ubnrnoreyHo-OnbauorpaduIeckux 3HaHU| U HHPOPMALIMOHHOMN KYJIbTYpHI;

e ONpEIeNsATh HCTOYHUKH KOMIUIEKTOBAaHHS WH(POPMAIIMOHHBIX PECYPCOB,;

e M3BIMaTh U PEATU30BBIBATh JOKYMEHTHI U3 ()OHJOB B COOTBETCTBHM C MHCTPYKIHMEH MO
ydery OubinoTedyHoro GpoHna,;

e yYacTBOBAThb B YIPAaBJICHMHM 0Opa30BATENbHOM OpraHU3alMy B MOPSAAKE, ONpPEAETIsieMOM
yCTaBOM,;

e YYacTBOBATh B COOTBETCTBUU C 3aKOHOJAATENbCTBOM P® B pabore OMOIMOTEUHBIX
accolManui Ui COI30B.

7.2. PaboTHUKYM OMOIMOTEK OOS3aHBI:

e 00€CIeYnTh TOJIB30BATENSIM BO3MOXKHOCTh paboOThl ¢ HH(POPMAITMOHHBIMU pecypcaMu
OUOITHOTEKH;

e uH()OPMHUPOBATH MMOJIL30BATENCH O BUAX MPEIOCTABISIEMBIX OHOIMOTEKON yCIIYT;

e OCYUIECTBJIATH IJIAHOBBIE M BHEIJIAHOBBIE MPOBEPKU OMOIMOTEUHOro (hOHIA, PETYISIPHO
OCYIIECTBIISITh MMPOBEPKY OMOIMOTEUHOTO (POHMA 00pa30BATEIHHOM OpraHW3allid Ha
MpeIMeT HaJIM4YKs B HEM JIOKYMEHTOB, BKIIOYeHHBIX B DCOM,;



8.1.

8.2.

o0ecreynTh HayYHYI0 OpTaHu3aIio (GOHIO0B U KaTajioros,

dopmupoBath (GOHIBI B COOTBETCTBUU C YTBEP)KACHHBIMU (elepaTbHBIMH TEPECUHIMU
y4eOHBIX H3JaHUH, OCHOBHBIMH O0Opa30BaTENbHBIMU MPOTrpaMMaMHu 00pa3oBaTEIbHOM
OpraHu3alii, WHTEpecaMH, MOTPEOHOCTAMU W  3alpocaMHd  BCEX  KaTeropuid
MOJb30BaTENCH,

COBEPIIICHCTBOBATh nHpopManmoHHO-0nbIHorpaduIecKoe u OMOIMOTEYHOE
o0CTyKMBaHUE MMOTH30BATEIICH;

o0ecrieynBaTh  COXPAaHHOCTh  HWCIOJB30BaHUS  HOCUTENCH  WHPOpPMANUH,  UX
CHCTEMaTHU3allMI0, Pa3MELICHUE U XpaHEHHE;

o0ecrieynBaTh PEXUM pPaOOTBI B COOTBETCTBUU C TIOTPEOHOCTSIMH IOJIb30BATEICH H
paboToif 00pazoBaTEIBHON OPraHU3AIINH;

OTYHUTHIBATBCS B YCTAHOBJICHHOM TIOPSIKE TEpe] PYKOBOIHMTEIEM 00pa30BaTebHON
OpTaHu3aIH.

8. IlpaBa u 00513aHHOCTH NOJIb30BaTe el OMOIHOTEKH

ITonb3oBaTenn OMOINOTEKH HMEIOT IIpaBo:

MoJTyYaTh TOJHYI0 HH(pOpMANuio O cocrtaBe OmOIMOTeYHOro (hoHIa, MH(OOPMAIMOHHBIX
pecypcax U npeaocTaBisieMbIX OMOIHOTEKOH yCmyrax;

[10JIb30BATHCS CIIPABOYHO-OMOIMOrpaUUecKUM anmnaparomM OUOINOTEKY;

MOJIy4aTh KOHCYIbTAIIMOHHYIO MIOMOIIb B IMTOMCKE ¥ BBIOOPE HCTOYHUKOB MH(pOpMAILIHH;
NOJy4aTh BO BPEMEHHOE IT0Jh30BAHHWE HA a0OHEMEHTE W B YMTAIILHOM 3aJie TEeYaTHbIC
W3JlaHusl, ayAUOBHU3YyaIbHbIe JOKYMEHTHI U APYrue UCTOYHUKU UH(POpMAINH;

IPO/JIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;

noslyyaTh TeMarudyeckue, (Qaxrorpaduueckue, yTOUHAOIMKME MU Oubnuorpadpuveckue
CIpaBKU Ha OCHOBE (POHIA OMOINOTEKH;

MOJIy4yaTh KOHCYJIBTAI[MOHHYIO TMOMOIIL B pabore ¢ uHbOpManuedl mpH MOIb30BaAaHUH
AJIEKTPOHHBIM M HHBIM 000PYZIOBaHUEM;

y4acTBOBATh B MEPONPUATHUSIX, POBOIUMBIX OHMOIHOTEKOM.

ITonb3oBarenu OUOIMOTEKU O0SI3aHBI:

co0JTIr01aTh MpaBHJIa MOJIB30BAaHUS OMOIMOTEKOM;

Oepe)KHO OTHOCHUTHCS K MPOU3BEJCHUSAM meyaty (He BBIPHIBATh, HE 3ar0aTh CTPAHUII, HE
Je1aTh B KHUTaX [OMYEPKUBAHHUI, MMOMETOK), WHBIM JOKyMEHTaM Ha pa3JInIHbIX
HOCHTEJISIX, 000pY/I0BaHUIO, HHBEHTAPIO;

MOJJIEP)KUBATh TOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIle OMONIHMOTEKH,
PacCTIONIOKEHUST KAPTOUCK B KaTAIOrax U KapTOTeKax;

MONIb30BAaThCA IIEHHBIMH M CIPABOYHBIMU JOKYMEHTaMH TOJBKO B TIOMEIICHHUH
OMOINOTEKH;

yOemuThCs MpPU MOTYyYEHUH JTOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a MPH OOHAPYKEHUU
npouHdopmMupoBatb 00 3TOM paboTHHUKa OubmuoTexku. OTBETCTBEHHOCTh 32
oOHapyKeHHbIE 1e(DEeKTHI B CAABAEMbIX IOKYMEHTAX HECET MOCIEIHHUI MOIb30BaTENb,
pacluChIBATECS B UYUTATEIILCKOM (opMyisipe 3a KaXIbId TIOMYyYSHHBIA JOKYMEHT
(uckmouenue: odyuaronuecs: 1-4-x Ki1accos);

BO3BpaIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3aMEHSTh JOKYMEHTHI OMONIHMOTEKH B CIIy4ae MX YTpaThl WM MOPYM UM PABHOIICHHBIMU
700 KOMIICHCHPOBATh YIIepO B pa3Mepe, YCTAHOBICHHOM IPaBUJIAMH IOJIb30BAHUS
OUOJIHOTEKOIA;

MOJTHOCTBIO PACCUHUTATHCS C OMOIMOTEKOW M0 MCTEUCHHH CPOKa OOYUICHHS MU paOOTHI B
00111€00pa30BaTEIILHOM YUPEKACHUH.
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